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From Candidate to 
Charterholder |  
Earn your CFA Chater



TIPS prior to 
application
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 Ensure you can log into your CFA Account
 Possess 3-5 years of relevant work experience
 Network with multiple CFA charterholders



Membership Application Requirements
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Become a member to use your CFA® and CIPM® designations, engage with the issues affecting the profession,
connect with local and global colleagues, and access top-tier professional learning resources and the latest industry
insights.

3) Professional References
In support of your membership application, you will 
need to provide 2-3 professional references. 
References will be asked to comment on your work 
experience and professional character.

Application Resources

2) Work Experience
Complete work experience requirements before,
during, or after participation in CFA Program. Your
experience must be directly involved with the
investment decision-making process or producing a
work product that informs or adds value to that
process.

Application Resources 

1) Pass CFA Exams
CFA Program is a three-part exam. Passing the 
exam for all three levels, along with the applicable 
practical skills modules, is a requirement to obtain 
the CFA charter. 

4) Submit Application
Apply to become a regular member of CFA Institute.
Once your application is approved and you have
joined CFA Institute, you will have earned the CFA
charter. 

CFA Account (login required)
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https://www.cfainstitute.org/en/membership/apply/resources
https://www.cfainstitute.org/en/membership/apply/resources
https://www.cfainstitute.org/en/programs/cfa
https://www.cfainstitute.org/programs/cfa/practical-skills-modules
https://azprdb2c1.b2clogin.com/azprdb2c1.onmicrosoft.com/b2c_1a_customer_cfa_signup_signin_b2clogin/oauth2/v2.0/authorize?client_id=a63e7116-3b1c-46da-8aae-eb9f7d2651b9&redirect_uri=https%3A%2F%2Fwww.cfainstitute.org&response_mode=form_post&response_type=code%20id_token&scope=openid%20profile%20offline_access&state=OpenIdConnect.AuthenticationProperties%3DgyWkaNC-_nwBe3nIu3B-mWdUQ4YamOPP316wm5dNhatwwhymeNypEu1o6bsdi8RukVStYqrkg9eV0duJBeq-UCtTCAlNQ01iCHP4BvSSAO88PWivF29DXCZ4356UX4rhKPOFUB7xLSQwKeWIC6MEcRLUDGm5PjC8rtU9EP5JmWfOf8H_wylqcYrsURQ-7OXvP03SqpkAx7uQyoGlr6I301euOm8YjFtl5NeQpe_p_jg&nonce=638548062508581026.OGU4OGE2ZmQtMzJiMS00MWY3LWI4MjItODAyMmMzN2RhYjlkNGQ1NTU3YWEtNzQ0OS00NzAwLWE2MDktYTQ2ZmNhNWM1MWRj&x-client-SKU=ID_NET451&x-client-ver=5.2.2.0


Qualifying Work Experience
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Work experience requirements will be applied to Regular membership applications, have a 
combination of 4,000 hours of work experience, completed in a minimum of 36 months. 
Complete work experience requirements before, during, or after participation in CFA 
Program. Qualified hours must be directly related to the investment decision-making process 
or producing a work product that informs or adds value to that process.

There are three types of acceptable work experience for Charterholder/Regular Membership 
with CFA Institute and award of the CFA charter:
• Evaluating or applying financial, economic and/or statistical data as part of an investment 

decision-making process that involves securities of similar investments.
• Supervising persons who conduct such activities.
• Teach such activities.

To determine whether your work experience may qualify you for Regular Membership, please  
utilize our work experience self-assessment tool to evaluate your professional background 
effectively.

4

https://www.cfainstitute.org/en/membership/join/work-experience


Take the Work Experience Self-Assessment
Applicants can take our Work Experience Self-Assessment (click here) to better understand if your prior 
job responsibilities meet the requirements for earning the CFA® designation. 
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https://interactive.cfainstitute.org/work-experience-self-assessment


Select Professional References
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When you apply for membership, you will be asked to provide professional references in support of your application.

How Many References Should You Provide?
2 References, if one is an active regular member of the local society to which you are applying, OR
3 References, if none of them is an active regular member of the local society you are applying.

Who Should Be a Reference?
While we prefer references from your supervisor(s), you may select other individuals who can describe 
and attest to your responsibilities in the investment decision-making process (as defined in our work 
experience guidelines).

References will be asked to comment on your work experience and professional character. You will send 
instructions to your references as part of your application; more information is provided during the 
application process.

You cannot serve as a reference for your own application.
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From the “My Account” dashboard, please click on the Membership tile. Please login to your existing CFA 
account for application. If you forgot your password, please submit your request to info@cfainstitute.org for 
assistance. DO NOT create a new CFA account to earn the CFA charter!

The Process | CFA Account
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mailto:info@cfainstitute.org


To select “Apply for Charterholder / Regular Membership”.

© 2025 CFA Institute. All Rights Reserved.
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The Process | Charterholder Membership



To review and edit your personal information if necessary.
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The Process | Personal Information



When applying for a membership with CFA Institute, applicants will also apply for membership in a CFA 
society. 
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Asia Pacific CFA Society Singapore
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The Process | Select a Society



To review and edit your education information if necessary.

© 2025 CFA Institute. All Rights Reserved.
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The Process | Education



Your work experience hours are determined by the percentage of time spent each week on investment 
decision-making activities. This is calculated based on the total months worked in each role, with at least 
50% of your time required to be directly involved in the investment decision-making process.

© 2025 CFA Institute. All Rights Reserved.
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The Process | Work Experience



An Example | Qualifying Description 
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An Example | Non-Qualifying Description
I conducted an annual actuarial valuation process and benefit 
calculations.

What It’s Missing

Although the applicant describes the types of independent analysis involved in this position, this 
description needs to better demonstrate how the analysis created a work product that added value to 
the investment decision-making process.

Improved Description

I conducted an annual actuarial valuation process and benefit calculations which included performing 
projections, cash flow analysis, and durational analysis of individual health insurance policies. These 
analyses had a direct bearing on the investments chosen to back the reserves for these blocks of 
business.
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The Process | Work Experience Summary
Applicants can provide details for multiple jobs by clicking the “Add Position” button again.
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Remember to “tick” the box if your selected professional reference is an active regular member of the 
local society to which you are applying.

The Process | Professional References

© 2025 CFA Institute. All Rights Reserved.
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The Process | Review and Submit
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Applicants navigate back to the “Account Management” dashboard and click the Membership tile and see 
the status of their current application. They cannot make changes to their application once it has been 
submitted. If they need to edit their application after it has been submitted, they can withdraw it from review. 

The Process | Application Status Check

© 2025 CFA Institute. All Rights Reserved.
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What do the 
application 
statuses 
mean?

Use these definitions to understand the status of your application:

Not Completed: You started an application but have not submitted it.

Awaiting References: Your application was submitted, but we are 
awaiting responses from your references. Once we receive your 
references, we will review your application.

Under CFA / Society Review: Your application is being evaluated by 
CFA Institute and the society you applied to.

Approved: Your application for membership was approved. 
Membership may need to be activated by paying dues and/or filing the 
Professional Conduct Statement.

Not Approved: CFA Institute completed the review of your application, 
but membership requirements have not been met.

Withdrawn: Your application was withdrawn from review.

© 2025 CFA Institute. All Rights Reserved.
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CFA Institute may take up at least 5-10 business days to review regular membership applications. 
When the final decision is made on an application, applicants will receive notification through email.

Lead Time | What to expect after you apply

© 2025 CFA Institute. All Rights Reserved.
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 Login to your CFA account and click Membership tile
 Verify your personal and professional information
 Complete the Professional Conduct Statement (PCS)
 Click the checkbox to the CFA Institute Membership Agreement
 Pay the dues (prorated dues scheduled for new members)
For example: New members who join in August 2025* pay only months remaining (11 months)
 Checkout – Order confirmation (an example)

Activate Your Membership

CFA Institute Dues …….…$299.00
CFA Society Singapore......$75.00

SubTotal……………....……$374.00
Tax or GST…………………….$0.00
Total ……….…………….....$374.00

For new member (Aug 25) $342.83

*Prorated rate in Aug through April© 2024 CFA Institute. All Rights Reserved.
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New Charterholders 
Welcome Experience!
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New Member Welcome Series
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Printed CFA Charter
CFA Charterholders can expect to receive the 
printed charter in the next six to eight weeks 
upon the date of their confirmation submitted 
to CFA Institute. 

For inquiry:                         
membership@cfainstitute.org for assistance 
or janice.hon@cfainstitute.org for immediate 
support.

Stay tuned with your local society for CFA 
Charter Award Ceremony arrangement.
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mailto:membership@cfainstitute.org
mailto:janice.hon@cfainstitute.org


Digital Member 
Experience
With this platform, members can easily find the full 
spectrum of benefits in one convenient place. 
With just one login, members can:

• Access valuable benefits and career resources
• Find exclusive CFA research, data and content
• Network and foster connections through 

societies
• Access and track their professional learning
• Engage with volunteer opportunities and 

communities
• Manage their membership and credentials
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Your Member Dashboard
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Member Experience
The member dashboard is an online platform where CFA Institute members can access key resources, 
manage their membership, and engage with professional development tools. 
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https://cfainstitute-org.zoom.us/rec/play/DZ8Fq00y5IofH1Qtxt8WBfl6pidvxpLHdwgzpsMfDqZ_HVR7NPigXe2VXHmLtwOB7h7hGoTq374kfo2C.nD3_Gs9k5B8MftOj?accessLevel=meeting&canPlayFromShare=true&from=share_recording_detail&startTime=1705417198000&componentName=rec-play&originRequestUrl=https%3A%2F%2Fcfainstitute-org.zoom.us%2Frec%2Fshare%2FtyT9X29OIafr9NT6F9ZdssiCDzEdl0WCvThlmiCswSBatQO_AE-Eblwd7ASjolCq.i6PDTS84-hYqrytv%3FstartTime%3D1705417198000


My Benefits
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Your membership allows you to enjoy the member benefits during the member year. Members are 
required to paying annual subscriptions and maintain their right to use the CFA ® designation. 
Member year runs from 1 July through 30 June. 
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My Learning
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Earn continuing education (CE) credits while you access content in the knowledge center and sample 
course content from our latest certificate offerings. It’s important part of our Code of Ethics and Standards 
of Professional Conduct. We recommend that members complete a minimum of 20 professional learning 
credits that include 2 Standard, Ethics, and Regulations (SER) credit each year.
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My Achievement
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Explore your CFA Institute achievements! Delve into a thoughtfully curated collection that showcases your 
well-earned accomplishments and celebrates your success as you drive the future of the industry forward.
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My Achievement (continued)
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Explore your CFA Institute achievements! Delve into a thoughtfully curated collection that showcases your 
well-earned accomplishments and celebrates your success as you drive the future of the industry forward.
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Verification Letter
As part of our efforts to better serve the needs of our members, we have implemented a self-service 
verification letter process. Individuals who are an active CFA Institute member, CFA Institute 
Charterholder, or CFA Program participant can generate and download verification letters to prove their 
status with CFA Institute.

© 2025 CFA Institute. All Rights Reserved.
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Career Resources | Job Board
The CFA Institute Job Board connects CFA members and candidates with exclusive finance 
opportunities, helping them advance their careers within the CFA network.
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Job Board | Manage Resume
Managing your resume on the CFA Institute Job Board helps you stand out to potential employers and 
ensures you're ready for new opportunities.

© 2025 CFA Institute. All Rights Reserved. 33



Community
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Stayed Connected through the CFA Community!
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Research and Policy
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The CFA Institute Research Foundation is a not-for-profit organization that sponsors independent research 
for investors and investment professionals around the world. 

Subscribe to CFA Institute 
Research and Policy Center (RPC)
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https://rpc.cfainstitute.org/subscribe
https://rpc.cfainstitute.org/subscribe


CFA Institute Research Foundation
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The CFA Institute Research Foundation accepts donations to support independent, high-quality research 
for investment professionals. Contributions help fund research publications and initiatives that advance 
ethics, education, and professional excellence in the financial industry.
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From the “Account Management” dashboard, please click on the “Profile” to edit your privacy settings.

Account Management

© 2025 CFA Institute. All Rights Reserved.
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Thank you

© 2025 CFA Institute. All Rights Reserved. 38

For any additional questions, please email 
Ms. Janice Hon 

Janice.hon@cfainstitute.org 

mailto:Janice.hon@cfainstitute.org
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